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Market Insight
How to Import Data (Virtual Variable)

The “Import Data” feature within Market Insight will allow you to create a temporary Virtual
Variable that you could use in your selection, analysis, or output. This variable will reside in
your System Explorer window and operate just like any other variable on your system. This
variable is temporary in nature meaning after 30 days the variable becomes “disabled” and
will need to be refreshed in order to use this variable again. Please see “How to Refresh
Your Virtual Variables” for additional guidance on how to restore them. The Virtual
Variable cannot be transactional in nature meaning you will only see one occurrence of that
variable. If you input data is at the transactional level a Virtual Variable cannot be used.

The Import Data icon can be found in the Virtual Variable Wizards Tab.
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To import data, and therefore create a new variable, you first need to have the file created
and saved as a .txt tab delimited file and stored on your hard drive. The file can contain as
many columns as needed, but the first column should be the variable that already exists in
Market Insight that you will be matching to. The first column is the “key” variable that will link
the data your importing to Market Insight. Common “key” variables most customer use are
DUNS number, zip codes, area codes, or state. You could import territory definitions using a
zip code, or load revenue data using the DUNS Number. In this example, | will be using the
DUNS number as the “key” variable which is the most common.

First step would be to drag-n-drop or copy & paste your input file (.txt) into the “My Market

Insight Folders” which is found in the File Explorer tab. There is a Public and Private folder
within “My Market Insight Folders” that you can copy your file to.
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The file | copied into the Public folder was called Customers.txt. Once the file is
successfully copied to either the Public or Private folder you can begin the Import Data
process.

Click on the “Import Data” icon. The following window will appear. (Step 1)

lmport Data. Source (Step 1 of 18) — >

This wizard creates a new virtual variable from a file. This input file is a text file
where the format is either fixed or delimited.

The first column of this file will be used as a key to match with existing records
in your systen.

Please drag the file onto the panel below. Mote that if you are connecting to an
Enterprise systern, the file needs to be available in one of the folders within My
Market Insight Folders.

Mote that this file must be encoded as AMSIL

I Drop your input file here I

help...

Back | Mext Cancel
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You must drag-n-drop your input file onto the window that’s says “Drop Your Input File
Here”.

Import Data. Source (Step 1 of 18) — >

This wizard creates a new virtual variable from a file. This input file is a text file
where the format is either fixed or delimited.

The first column of this file will be used as a key to match with existing records
in your system,.

Please drag the file onto the panel below, Mote that if you are connecting to an
Enterprise systern, the file needs to be available in one of the folders within My
Market Insight Folders.

MNote that this file must be encoded as AMNSI.

\EZE=TD,

help...
Back | Mext Cancel
Step 2 would be to define your data. Since the file is .txt tab delimited you would select the
appropriate setting and click next.

Import Data. File Format (Step 2 of 18) — x

What format is this file?

() Fixed Format

This file is a fixed format text file

@ Delimited

This file is a delimited text file. Please provide the delimiter below, and
specify whether the first row contains headers.

Delimiter: | Tob [~]
Encloser: I Nothing l

[~ iFirst row contains headers :

Back | Next Cancel
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The next step is to identify the “Key” Variable in Column1. The tool will default to Column 1
which is highlighted in BLUE. There is nothing to do here just click next.

Import Data. Key Variable Location (Step 5 of 18) — >

Please indicate which column represenis the KEY VARLIABLE

Column: 1 El
p— |
Duns Number Customer ~
1980615848 Customer
Customer
Customer

Customer
Customer
Customer
Customer
Customer
Customer
Customer
Customer
Customer
Customer

Customer

Customer

Back | Mext Cancel |

On this screen click on the next column that identifies the data we want to import. When
you click on the column it will turn blue. The description in the column is what you will see in
the selection window when you use this variable. Click Next.

Import Data. Data ltemn Location (Step 6 of 18) — >

Please indicate which column represents the DATA

Column: 2 E|

Duns Mumber
» | 198061848
BT8521277
622535417
010944650
962160722
611792912
008098212
079330215
160068433
196904069
825265726
001367549
001534833
013932165
12TH2T441

Back | Next Cance
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On the next screen you will need to drag the variable you are using to connect the data, in
this case the DUNS Number, from the System Explorer tab and drop it onto the window that

says “Drop You Variable Here”.

o, System Explorer PE
# H o5 =
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= ¢ DnB Market Insight Domestic
=) Enterprise
M. Global Ultimate Business Name
. Glokal Ultimate Duns Number
- [ Global Ultimate Indicator
- [ Globkal Ultimate Country
¥ Global Ultimate State
o . Domestic Ultimate Name
As. Demestic Ultimate Duns Mumber
- ¥ Domestic Ultimate Indicator
¥ Domestic Ultimate Country

Import Data. Key Variable (Step 7 of 18) —

Drop your key variable onto the panel below:

Please choose which variable in your system to use as a key. This will be
matched with the field in the input file identified as the Key Data column,

-« ¥ Domestic Ultimate State
M. HQ Duns Number

Drop your variable here

- A Parent Duns Number
o . Parent HQ Name
& Parent HQ Country
- [R¥ Parent HQ State
¥ Number Family Members Range
- 125 Number of Family Members
¥ Hierarchy Code
-~ Site
124 Unique Site

% Duns Mumber
o M. Business Name
A Tradestyle

oo M Second Tradestyle

: *a. National Identification Number
& DMB Source Table

Bl Geegraphy

help...

Cancel

... ¥ State

Import Data. Key Variable (Step 7 of 18) —

Please choose which variable in your system to use as a key. This will be

Drop your key wvariable onto the panel below:

matched with the field in the input file identified as the Key Data column.

I Duns Mumber

Back | Mext Cancel |

Step 8 of 19 you will need to define using the different drop down boxes the “Type” of field
you want to create for the variable. In this example we want to create a “Selector” variable
which creates a “Pick List or Code Table” of the variable. If the input data was numeric you

would choose “numeric” here. If the data was a date or text field variable you would
one of those options. Most common type used for Virtual Variable is “selector.”

select
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Description
= § DnB Market Insight Domestic
D Enterprise
.. Global Utimate Business Name

. Global Uttimate Duns Number
& Global Uttimate Indicator

7 Giobal Uiimate Country

& Global Utimate State

Import Data. Match (Step 8 of 18]

matches the text i the input fle.

Match:

A Domestic Utimate Name
#%. Domestic Ultimate Duns Number You may need to remap in theingut
7 Domestic Uttimate Indicator Select any mapping you wish to apply below:
& Domestic Uttimate Country .
7 Domestic Ultimate State:
*%; HQDuns Number
As; Parent Duns Number
A Parent HQName
7 Parent HQ Country
& Parent HQStzte
& Number Family Members Range
%2, Number of Family Members
& Hierarchy Code
B0 Ste
2, Unique Site

|None ~] nep..
Vou may need to msp the data that you are matching to. Choose from the st

. Business Name

. Tradestyle

. Second Tradestyle

#; National entification Number

7 DNB Source Table
£ Geography

S USGty

w Sate

S AGy

& Province
*5. Country Name

The next screen you do not need to do anything on this screen leave the default checked
and click next.

Import Data. Codes From File or Manual (Step 9 of 18) — x
Specify whether the codes and descriptions should be found from the file or
whether they should be specified manually.

® Find Codes and Descriptions From The File

The cedes will be found automatically from the data in the file.

(O Specify Codes and Descriptions Manually

Number Of Codes: l 16 [= I

Code Size: | 2= ]
Back | Next Cancel
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Step 13 of 18 you will need to select which folder in the “System Explorer” tab you want to
save your new Virtual Variable. The tool will default to the “Others” folder. This is where
most customers will save their new variable. Once you select the folder click next.

Import Data. Folder (Step 13 of 18) — >

Select the folder where the new wvariable will be created from the list below.

System Folders ~

- |2 Canadian Data Elements
- =) Office Products Data
-~ | Corporate Family Linkage Plus
-~ |2 Financial Services Model Suite
-~ | WCC Secured Party Data
~# = Enterprise TMS Data
- |3 Hoowers Reports
- [C URL
- |3 Professional Contacts
- [# =) GCA Contacts
-~ |2 Global StateCountry Code
----- I Sample Customer Data
&= Cthers

You can also right-click on a folder to add a new folder, or rename and delete
the folder you hawve added.

Variables cannot be created directly in the root, so these will be added to the
'Cthers' folder.

Back | Mext Cancel |

On this screen you can add any notes regarding the new Virtual Variable that you like.
Enter your notes in the white free form box. Click next.

Import Data. Add Notes (Step 14 of 18) — >

Enter any notes you want to associate with your variable.
Your username will automatically be recorded.

Back I Next Cancel
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Step 15 of 18 is where you will name your new variable. This new variable name will
appear in the System Explorer tab in the folder you selected. In the Description field type in
your new variable name. Click next.

Import Data. Mame (Step 15 of 18] — P

We need a description for your new variable. A unigue variable reference will
be created for the variable based on the description and table name,

DESC”_F"t'_C""'G Customer Region Flag|) |

Alternatively you can chooTETE Bvennrite an existing virtual varable with

these new values. Drag the variable to be ocverwritten onto the panel below.

I Drop the wvariable to owverwrite here I

If you wish to change the security attributes for this vanable for yourself,
your group or other users check the checkbox below

[1 Modify Security Attributes

0% |

Back | MNext Cancel |

Last Step 18 of 18 you will get this message when Market Insight has successfully created you new
Virtual Variable. The records updated represents the number of site records your new variable has
been applied to. Click on the “Show new variable as a selection” box and then click finish.

Import Data. Finish (Step 18 of 18) = X

Wizard Action Complete

This wizard has completed performing the requested actions. The effected
variable has been highlighted in the System Explorer.

Records Updated: 1.344
Codes Updated: 2

If you wish to start a new selection with this variable, check the box below.

[~ iShow new variable as a selection :

Click 'Finish’ to exit this wizard.

Back | | Finish I Cancel
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A new selection will be opened with your new variable populated in the selection window.
You can now use this variable for analysis or in a data grid.
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